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Abstract
In this paper we describe the formatting requirements for ALT-C Proceedings Papers, and we offer a number of suggestions on writing style for our readership. Your abstract in this paragraph should be of up to 200 words. Authors must also provide a “long abstract” (max 450 words) with their online submission as part of the metadata, indicating which particular aspects of the paper they intend to focus on in their 20-minute presentation, if it is selected for inclusion in the programme. Title and long abstract will be published in the online conference abstracts handbook which delegates use to help them decide what to attend.

Introduction
The paper itself will be published in the Conference Proceedings. This will be a publication of refereed papers presented at the ALT Conference. It will be published as a supplement to the ALT Journal, Research in Learning Technology. We aim to give the Proceedings a coherent, high-quality appearance in line with the rest of Research in Learning Technology. To do this, we ask that authors follow some simple guidelines. In essence, we ask you to follow this template as closely as you possibly can. 
The easiest way to do this is simply to use this template and replace the content with your own text and graphics, being careful not to add any new styles or redefine the template styles. You may want to open this document in Word and then Save As “ALT-Cyyyy_template.dot” by selecting Document Template (*.dot) from the “Save As Type” pull-down list. 

A current version of this template, along with the current Call and Guidelines for Proceedings Papers can be found at http://www.alt.ac.uk/alt-conference/alt-c-2012/submit-proposal (​http:​/​​/​www.alt.ac.uk​/​alt-conference​/​alt-c-2012​/​submit-proposal​).

Total word length and file format
Full papers should be no longer than 5,000 words. This includes everything: from the title to the references. Longer papers will not be reviewed. For your paper to be accepted it must be formatted as a Microsoft Word or OpenOffice document of 7 MB or less, including diagrams (if any). To avoid upload problems ensure that there are no spaces or punctuation in the filename, and that there are 40 or less characters before the 'dot'.
Formatted text
Use left aligned text (i.e. do not justify or centre) and single spacing between sentences. Carefully format your submission using the following styles:
Normal text
Please use a 12-point font, employ italics rather than underlining for emphasis. Lines should be double spaced.
Title and authors
The title (14-point bold) should be left aligned. Authors' names, affiliations, postal and e-mail addresses (12-point not-bold) are entered into the table at the top. 
Abstract and keywords/tags
Every submission should begin with an abstract of up to 200 words in the normal text style but italicized. The abstract should be a concise statement of the problem, approach, findings, and conclusions of the work described. After the abstract, give 3-5 keywords or tags; please read carefully the tag specification in section 12.2 of the Call for Proceedings Papers at http://www.alt.ac.uk/alt-conference/alt-c-2012/call-papers (​http:​/​​/​www.alt.ac.uk​/​alt-conference​/​alt-c-2012​/​call-papers​).
References and citations
Use the Harvard System – see http://researchinlearningtechnology.net/coaction/public/journals/29/documents/Harvard%20Style%20Guide.pdf (​http:​/​​/​researchinlearningtechnology.net​/​coaction​/​public​/​journals​/​29​/​documents​/​Harvard%20Style%20Guide.pdf​)
References should be published materials accessible to the public. Internal technical reports may be cited only if they are easily accessible (i.e. you give a Web address within your citation, in which case please indicate when it was last successfully accessed). Proprietary information may not be cited. Private communications should be acknowledged, not referenced, e.g., “(Robertson, personal communication).”
Page numbering, headers and footers
Insert running page numbers.
Do NOT include headers or footers in your submission. 
Sections
The headings of sections should be 12-point bold using sentence case, i.e. only the initial letters of the first words and proper names capitalized. Please do not number section headings.
Subsections
The headings of subsections should be 12-point bold italic using sentence case, i.e. only the initial letters of the first words and proper names capitalized. Please do not number subsection headings.
Sub-subsections
The heading for sub-subsections should be 12-point italic using sentence case, as with sections and subsections above. Please do not number sub-subsection headings.

Figures
All tables, figures, legends and supplemental material (if applicable) should be placed at the end of the manuscript following the references. Each figure should have a figure caption in 12 point font.
If the figures/graphics/images have been taken from sources not copyrighted by the author, it is the author’s sole responsibility to secure the rights from the copyright holder to reproduce those figures/graphs/images for both worldwide print and web publication. All reproduction costs charged by the copyright holder must be borne by the author.
When figures/graphics/images are reproduced, a parenthesis should be added to the figure legend thus: (Reproduced with permission from xxx.)

Language, style and content
 All papers should be written in English - British or American - as long as consistency is observed. SI units should be used. Please subject the manuscript to professional language editing before submitting the final version if you are not a native speaker. Hyphenation is optional. Please write for an international audience:
	Write in a straightforward style. Use simple sentence structure. Try to avoid long sentences. Use semicolons carefully.
	Use common and basic vocabulary (e.g. use the word “avoid” rather than the word “eschew”).
	Briefly define or explain all technical terms.
	Explain all acronyms the first time they are used in your text.
	Explain local references (not everyone knows all city names in a particular country).
	Explain “insider” comments. Ensure that your whole audience understands any reference whose meaning you do not describe (e.g. do not assume that everyone has used a particular device or a particular application, or has worked in a particular sector of education).
	Explain colloquial language and puns. Understanding phrases like “red herring” requires a cultural knowledge of English. Humour and irony are often difficult to translate.
	Use unambiguous forms for culturally-localized concepts, such as times, dates, currencies and numbers (e.g., “1-5-99” or “5/1/99” may mean January 5th or May 1st, and “seven o'clock” may mean 7:00 am or 19:00).
	Use non-discriminatory writing. Papers should make no assumptions about the beliefs or commitments of any reader, should contain nothing which might imply that one individual is superior to another on the grounds of race, sex, culture or any other characteristic, and should use inclusive language throughout. Please ensure that writing is free from bias, for instance by replacing 'he' or 'his' with 'he or she' or 's/he' or 'his/her', and by using non-racist language.
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